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December 12, 2011 

 

Subject: Vetting Instructions 

 

Any project funded with INCLE funds is subject to FTO vetting, whether 

under contract through our procurement process or by host government contracting 

such as the Framework Agreement.   

 

FOREIGN TERRORIST ORGANIZATION (FTO) VETTING: 

The FTO Act states that no funds or material benefit in any form will be 

provided to any organization on any U. S. government list of designated foreign 

terrorist organizations (FTOs) or its known members.  No facility or project funded 

by the U. S. Government under contract, grants or cooperative agreements known 

to be involved in terrorist activities will receive any funding or be recognized as  

U. S. funded.   

 

The Process: 

 

Attached is an MS Excel Spreadsheet that the requesting organization will 

complete and submit to the INL vetting coordinator, attached with each key 

individual’s copy of ID and Passport.   

 

Key individual names should be included in the vetting spreadsheet: 

 

1. The name of the company’s owner or owners;  

2. If a partnership, the names of the partners;  

3. A partnership is a relationship resembling a legal partnership and usually 

involving close cooperation between parties having specified and joint rights 

and responsibilities.  

4. If a corporation, the name of the Chief Executive Officer (CEO), and the 

Chief Financial Officer  

Definitions for executives of a corporation used here: 

a. A corporation is a body formed and authorized by law to act as a 

single person although constituted by one or more persons and legally 

http://www.merriam-webster.com/dictionary/parties
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endowed with various rights and duties including the capacity of 

succession. 

b. The Chief Executive Officer is typically the executive within the 

corporation and the chief decision-making authority in an organization 

or business.  

c. The Chief Financial Officer is the financial manager of a corporation 

or a company. 

NOTE: Not all companies are incorporated and not all corporations have 

CEOs and CFOs.  In a small company the owner may perform all these 

functions.  It is important to provide the names and biographic information 

on those individuals who have key decision-making authority for 

management of the company and use of funds.   

 

Requesting Organization is required to advise INL directly or through INL sub- 

Contractors immediately of any changes of the “key individuals” in that 

organization. 

 

 

The Vetting process: 

As a minimum, the information will contain the following as numbered below: 

 

FTO ACT VETTING: 

A. Number the name submittals. 

B. Full name: LAST, FIRST, Middle Initial (in English) 

C. Full name: LAST, FIRST, Middle Initial (in Arabic) 

D. Place of birth: City, Province, State, Country 

E. Date of Birth: Month, Day, and Year 

F. Government Issued ID card:  number 

G. Type of ID. 

H. Gender: male or female 

I. Security Organization ( Mostly left as / in FTO vetting)  

J. Rank (military), Grade (civilian security force), or Title (Government 

employee), Title (civilian) (Mostly left as / in FTO vetting). 

K. Current Residence Address (where presently physically living) 

L. Marital Status= Married, Single 

M. U. S. Citizen  

N. Passport origin   
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O. Passport number 

 

Our vetting coordinator is Rawan Naber, telephone number, 02 9661324.  

Please allow up to 4 weeks for processing and advise Rawan if you require 

expedited processing. 


